GLORY LEWIS

RULES AND POLICIES FOR PRIVATE MUSIC LESSONS

Attendance

Your instructor has saved this time for you and you are expected to attend.

The following are exceptions to this:

· Tardiness – Student must be on time for their lesson.  If tardy, the time will be deducted from the assigned time but the fee will remain the same.

· Absence – Student must give notice by 8am the day of their lesson if unable to attend because of illness or will be charged for that lesson with no make-up lesson.

· Vacations – Vacations must be scheduled a minimum of 1 month in advance.

· Work related issues – these should be discussed with Ms. Glory prior to lesson day or will be charged for that lesson with no make-up lesson.

Payment

· Lesson payment should be made on the first lesson of the month for the entire month.
· All instruction books will be paid by the student to either the teacher or to The Music Rack.
Other

· Students are expected to practice everyday if at all possible.  Elementary students should practice 15 to 30 minutes at a time.  Adult students should practice 30 minutes or longer at a time.

· Make-up lessons will be scheduled on the 5th week of the month.  Students with no make-up lessons will have that week off.

Your cooperation is greatly appreciated in following these policies.

Ms. Glory
