Studio of Glay Marie Posch (“Miss Glay”), Voice/Piano
General Policy Information, 2010/2011
Hello! Thank you for your interest in private piano or voice lessons.  If you have questions regarding any issue with my studio policy, please do not hesitate to email me or give me call. I look forward to hearing from you! – Miss Glay    (713-208-0147 or glaymarie@comcast.net)
Note: ALL lessons scheduled at my home (i.e.,“Champions Music”)studio include an additional 15 minute computer Music Theory session at no additional cost.
	30 minutes/wkly
	45 minutes/wkly 
	60 minutes/wkly

	$90.00/month
	All ages & levels; 
	$120.00/month
	Older Beg., Intermediate, Advanced
	$160.00/month
	Advanced/College Preparatory


Equal monthly tuition fees are based on an average of 4 lessons per month (34 lessons from Sept. 7 to May 24) and are paid directly to Glay Marie Posch.  Other payment options are offered – please see “Discounts” for “Pre-pays” below.  
>>Tuition for each new student's first month of lessons is due at Registration. 
>>All subsequent monthly tuition payments are due by the last lesson of each month*. Tuition, plus a $10.00 Late Fee, must be received by the first lesson of the current month in order for lessons to resume. I reserve the right to drop any student with an outstanding balance for either tuition, materials, or other charges**. (please see Page 2)
· *For example: Tuition for October is due the last scheduled lesson of September. 
Discounts of 3.5% and 5% are applied to Semi-annual and Annual "Tuition Pre-pays".
>>A $30.00 fee is assessed for all returned checks.<<
Included with your tuition: Your personal Music Lesson Binder (>replacement cost is $15.00<). This Lesson Binder includes weekly assigment sheets, Practice Record sheets, Repertiore Tracker, Music Staff Paper, a Calendar, and additional space for teacher’s notes, student “Kudos”/Awards, etc., and even Doodling space! Semester Master Classes : 1 Music Masters Forum is also included with tuition. These informal mini-recitals are for students only. These group classes serve as an opportunity for the students to get acquianted, as well learn from each other, in an “open instruction” situation.  We learn to laugh at ourselves too!  I will also perform at these forums and we will all participate in “construcive” criticism of ourselves and each other. Time/date TBA – to be held at either my home or at The Music Rack. Current pending date is January 4, 2011.
(continued)
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**Tuition does not include:
· Fees associated with contests, accompanists, recital fees, etc.

· Required music books and any additonal essential lesson materials. 

Enrollment Withdrawal Policy:  In the event a student needs to withdraw from my enrollment, one month’s notice is appreciated so that I may have time to fill that student's spot. All “unused” tuition is refunded minus any applied discount(s).

Attendance and Lesson Cancellations:
Once you have paid your tuition and scheduled your lesson, that specific time is reserved just for you each week.

Regular attendance at lessons is necessary to ensure steady progress. Cancelled or missed lessons are neither refunded nor credited.** Absences are excused only for legitimate reasons that would prevent attendance at lessons (i.e. illness, injuries that require medical attention, or death in the immediate family). Advance notice by telephone 24 hours before the scheduled lesson time is greatly appreciated so that I may plan how best to utilize that time. 
>>**In lieu of individual make-up lessons: There will two (2), 60 minute Make-Up Group Sessions at the end of each semester (exact dates/times TBD in September and January each year).  >>Only students with excused absences may attend these sessions.<<  These sessions are fun and interactive!

If you’re going to be late for a lesson, you must leave me a message via cell phone or contact The Music Rack.
· Please keep my and The Music Rack’s telephone numbers with you – BOTH are recorded inside your Lesson Binder!  

Party responsible for Tuition > ____________________________  Date _____________
 Thank you,
Glay Marie Posch
713-208-0147
